PIKICHO
kasom o MKJIOV JIC Ne7
coky, c.bnaronataoe

[epcoHA b obpadaTbIBdeMbIX B
MEKIOY JIC Ne7 « Baarogarnoe
0e3 HCI0/IL30BAHHUS CPE/ICTB ABTOMATH3IAIHH

1. OcHoBHBIC TEPMHHBI H ONpe/IeIeHHSs

1.1.  BnoKk#poBaHHE TNEPCOHAIBLHBIX NAHHBIX — BPEMEHHOE [peKpailieHre 00paboTKH
NEPCOHANBHBIX [TaHHBIX (32 MCKIIOYEHHEM clydaeB, eciu oOpaboTka HeoOXoauma Juis
YTOUHEHUS NEPCOHAIbHBIX JAHHEBIX ).

1.2. OGbpaboTka mepcoHalbHBIX MNAHHBIX — J00Oe jeiicTBHe (omepaiust) MM
COBOKYIIHOCTh ~ JCHCTBMH  (Omepaumif), COBEpINAEMBIX C  HCIOJb30BAHHEM  CPEJICTB
aBTOMATH3AMK UM 6€3 HCIONB30BaHUS TaKHX CPEJICTB ¢ MEePCOHANBHBIMHA JAHHBIMU, BKIIFOYAS
c6op, 3amuch, CHCTEMATH3ALMIO, HAKOIJICHHE, XPaHEHHe, YTOYHEHHe (OOHOBICHHE, H3MEHEHHE),
U3BJIICYCHHE, WCTIONB30BaHUE, niepefady (paclpocTpaHeHHe, NpeJoCTaBlIeHHe, JOCTYIN),
obesmunBanue, 6:10KHPOBaHAE, YAATCHHE, YHHUTOKEHHE IEPCOHATBHLIX JAHHEIX.

1.3, OcHOBHBIE TEXHHYECKHE CPEICTBA ¥ CUCTEMbl— TEXHHYECKHE CPEJICTBA H CHCTEMBL, a
TakKe WX KOMMYHHMKAIMM, HCIOJb3yeMble i oOpaboTKH, XpaHeHHs H [epeaayu
NEPCOHANBHEIX JaHHBIX.

1.4. Oneparop — rocyapcTBEHHBIA OpPraH, MYHHIUTIATLHBIA OpraH, OPHIAYECKOe HIIH
(u3EIecKOe JIMII0, CAMOCTOSTENHHO HITH COBMECTHO C JIPYTHMHA JTAIIAMH OpraHu3ylonue 1 (W)
OCyIiecTBIIIOMMEe  00paboTKy NEPCOHANBHBIX JAHHBIX, a4 TAKKE ONpPEACTSIONHE LeiH
006paboTKH MEPCOHATBHEIX JAHHBIX, COCTAB MEPCOHATBHBIX JaHHBIX, MOLIEKAKEX 06paboTke,
neicTBHS (Onepamyn), coBepIIaeMsbie ¢ MEePCOHATBHBIMH JJAHHBIMH,

1.5. Tlepconanpubie naHHBIe — mm00as HHOOPMALMS, OTHOCANASACS K TPAMO WIIM
KOCBEHHO OTIPE/IEJICHHOMY, MJIM OIpeaeisieMoMy (u3nueckoMy JHILy (CyObeKTY NepcoHaTbHBIX
JIaHHBIX ). ‘

1.6. TlpemocTaBieHHe NEPCOHANBHBIX JAHHBIX — ACHCTBHS, HAPABICHHEIE HA PACKPHITHE
[EPCOHANBHBIX ITAHHBIX ONPEICICHHOMY JIMILY HJIM OIIPe/eICHHOMY KpPYTY JIHIL.

1.7. PacmpocTpaHeHHE IIEPCOHAIBHBIX MAAHHBIX — JEHCTBHS, HANpPAaBICHHBIE HA
PaCKpBITHE MEPCOHANBHBIX JaHHBIX HEONPEACTIEHHOMY KPYTY JIHII.
1.8. VHHUTOXKEHWE TEepCOHANBHBIX MAHHBIX — JCHCTBHS, B pe3y/bTaTe KOTOPHIX

CTAHOBHTCS ~ HEBO3MOKHBIM  BOCCTAHOBHTH  COJACPXKAHHE NEPCOHATBHBIX  JaHHBIX B
MHOPMAIIHOHHON CHCTeME TepCOHANBHBIX JaHHBIX M (WIH) B pE3yJLTaTe KOTOPBIX
YHHYTOXAIOTCS MaTepHaTbHbIe HOCHTEH IIEPCOHATBHBIX JaHHbBIX.

2. O0mme nooKeHus

2.1. Hacrosmee ITonoxenne 06 opranuszanuy 0OpabOTKE NEPCOHATBHBIX JAHHBIX B
MKJIOY JIC N7 «Komocox» c.BuaromatHoe 0e3  MCHOIB30BaHHS cpezicTB
apromMaTusanuu(nanee — Ilomoxxenue), pa3pabOTaHO B COOTBETCTBUM C 3aKOHOJATETHCTBOM
Poccmiickoli ®eaepanum 0 NEpCOHANBHBIX JaHHBIX (gatee — I[IJIH) W HOPMATHBHBIMH



NPaBOBBIMU  aKkTaMH  (METOAMYECKMMH  JOKYMEHTaMH)  (eaepalibHbIX  OpraHoB
WCTIOJHUTENBHOM BJIAacTH 1O BompocaM Oe3omacHocTH [1/1H.
2.2.Hactosimee IlonokeHne ompenessieT OCHOBHBIE MPUHIUIBI OOecreueHust 0e30MacHOCTH
[MIn mpu wux oOpaboTke ©0€3 HCIOJB30BAHUS CPEICTB aABTOMATH3allMM, a TaKke
OTBETCTBEHHOCTh Pa0OTHUKOB, YYaCTBYIOLIUX B TAKOW 00paboTKe.
2.3.Ilonoxxenue o00s3aTeNbHO JIsi WCHOJNHEHHS BcemMu pabotHukamu MKJIOY JIC Ne7
«Komocok» c.bmarogatHoe (manee — VYupexaeHHE), HEMOCPEJACTBEHHO Y4YacTBYIOIIMMH B
o0pabotke [1/1H 6€3 ncnoap30BaHUs CPEACTB ABTOMATH3AIIHH.

3.00ecneyeHue 6€30MaACHOCTH MEPCOHATBbHBIX JAHHBIX

3.1. TII[u mpm uX HEaBTOMATHU3UPOBAHHOW 0OpabOTKE MOJHKHBI 000COONATHCS OT MHOM
nH(popMalKy, B YaCTHOCTH MyTeM (UKCAIlMU UX Ha OT/AEIbHBIX MaTepuanbHbIX HocuTensax [1/1H,
B CIIELMAJIBHBIX pa3zesiaX Wi Ha MoJIIX GopM.

3.2. He nmonyckaercs xpanenue I1JIH pa3nuuHBIX KaTeropuid Ha OJHOM MaTE€pPHAIEHOM
HOCHTEJIE.

3.3. He momyckaercs ¢ukcarus Ha ogHoM OymakHOM Hocutene [1/1H, menn o6paboTku
KOTOPBIX 3aBEJIOMO HE COBMECTHUMBI.

3.4. Tlpm wuCHONB30BaHUM THIOBBIX (OPM JOKYMEHTOB, XapakTep HWH(GOpMaIuu B
KOTOPBIX TpENroyiaraeT Wik aomyckaeT Bkmouenne B HUX [/l (mamee —Tumomas dopma),
JOJIKHBI COOMTIOIATHCS CIIEYIOIINE YCIOBUS:

— TunoBas (Gopma WM CBSI3aHHBIE C HEH JOKYMEHTHI JOJDKHBI COJIEP)KATh CBEJICHUS O
nenu oopabotku I1JIH, uMs (HaumMeHOBaHWE) M ajpec omepaTopa, paMuIHIo, HUMS,
oTdyecTBO M aapec cyobekra I[1/[H, ncrounuk momyuenus I1JIH, cpoku oOpaboTKH
I1/1n, nepeuenb neiictBuii ¢ I1JIH, KOTOpBIe OYyAyT COBEpIIATHCS B MPOIECCE UX
00paboTKH, OO0Iee OMUCAaHWE HCIOJIB3YeMBIX OIEepaTOpoOM CHOCOO0OB 00pabOTKH
111,

— TunoBas ¢opma JOJKHA MpeAycMaTpuBaTh 1ojie, B KOTOpoM cyobekT I1J[H moxer
MIOCTaBUTh OTMETKY O CBOEM COIJIACHU Ha HEaBTOMATU3MpOBaHHYI0 00padoTky I1/1H,
IIpY HEOOXOIMMOCTH TOJIy4€HHUsI MMCbMEHHOTO corjacusi Ha o0pabdotky [1/1H;

— TunoBas ¢opma JOJKHA OBITh COCTaBlIEHA TaKUM 00pa3oM, YTOOBI KaXKAbI U3
cyobektoB IIJ[H, wuMen BO3MOXXHOCTH O3HAKOMUThCA co cBoumu [1/]H,
CoJIepKalIuMHCS B JOKYMEHTE, HE Hapyllas MpaB U 3aKOHHBIX MHTEPECOB HHBIX
cyonekToB I1/1H;

— TunoBasg Gopma J0JDKHA HCKIIOYaTh OObEIUHEHHE IOJICH, MpelIHa3HAYCHHBIX IS
BHecenus [1/1H, nenn 06paboTKU KOTOPBIX, 3aBEIOMO HE COBMECTHMBI.

3.5. JlomxHo oOecnieuyuBaTbCS pPa3/EbHOE XpaHEHUWE MaTepHaJbHBIX HOCHUTENEH,
conepxanux I1/[H, 06paboTka KOTOPBIX OCYILIECTBIISIETCS B PA3IMUHBIX LIENISX.

3.6. Ilpm HecoBMecTMMOCTH IieJieil HeaBTOMaTU3WpoBaHHOW oO0pabGotku  I1/1H,
3a()UKCUPOBAHHBIX Ha OJHOM MAaTEpUalbHOM HOCHUTENE, €CIU MaTepHalbHBbIH HOCUTENb HE
MIO3BOJISIET OCYILECTBIATH 00paboTKy II/[H oTAEIbHO OT APYrux 3aMKCUPOBAHHBIX HA TOM XKe
Hocurene I1/IH, 10KHBI OBITH MPUHATHI MEPHI IO 0OecieueHnIo pa3zenbHoi oOpabotku I1/1H, B
YaCTHOCTH:

— IpH HEOOXOJUMOCTH HCIIOJIb30BAaHMS HIIM paclpocTpaHeHus omnpeneneHHbx [1/1H
OTZENbHO OT HAXOIIMXCS HAa TOM JK€ MarepualbHOM Hocurtene apyrux II/IH,
ocymiectsisiercs konupoBaHue IIJ[H, mnomIexammx pacnpoOCTPAHEHUIO WM



HCII0JIb30BAHHUIO, CIIOCOOOM, UCKIIIOYAIOIIUM OJHOBpEMEHHOE KonupoBanue I1/1H, He
MOAJIEKAIUX pacnpoCTpaHEHHUIO u UCIOJIb30BaHUIO, HCIOJIb3YeTCS
(pacnipoctpansiercst) konust [1/1H;

—  IIpH HEOOXOJMMOCTH YHMYTOXEHHS WM OjokupoBanus yactu [1[lH yHMuYTOXaercs
Wi OJIOKUPYETCS MaTepHaIbHBI HOCUTEIh C NpPEABAPUTEIBHBIM KOIHMPOBAHUEM
CBEJICHUH, HE TMOMISKAINMX YHHYTOKCHHUIO WIM OJOKHPOBAHHUIO, CIIOCOOOM,
HCKJIIOYAKOIIMM OJHOBpeMEHHOE KonupoBanue I[IJ[H, moiexammx yHHUYTOKEHHUIO
WU OJIOKMPOBAHUIO.

3.7. PaboTHukM Y4peIeHHS, OCYIIECTBIIIONINE HEaBTOMATU3UPOBAHHYIO 00pabOTKy
[111, umerot nomyck k o6padoTke I1J[HB cooTBeTcTBUM C «IlepeuneM MOmKHOCTEH paOOTHUKOB
MKJOY OC Ne7 «Komnocok» c.bmarogatHoe, AONyImIEHHBIX K 00pabOTKE MEPCOHAIBHBIX
JAHHBIX», YTBEPKJIEHHBIM 3aBEAYIOIINM Y UpEKICHUS.

3.8. HeoOxomuMo mpuHUMATh OpTraHU3AIMOHHBIE (OXpaHa MOMEMICHUH) M TEXHHUYECKUE
Mepbl, HCKJIIOYAIOIME BO3MOKHOCTh HECAHKIIMOHMPOBAHHOTO JIOCTyNa K MaTepUalbHBIM
Hocuressm [1/]H.

3.9. VYupexnaeHue He epeaaeT MaTepralIbHbIe HOCUTEIH IEPCOHATBHBIX JAHHBIX JIFOOBIM
nunaMm, 0e3 mucbMeHHOro coryacus cyobektoB II/[H, 3a MckitoueHHEM ciaydaeB, KOTAa 3TO
HEO0OX0IMMO B LIEJISAX MPEAYNPEKACHUS Yrpo3bl KU3HU U 310poBbi0 cyonekTa [1/[H, a Takxke B
MHBIX CIIy4dasX, IPeayCMOTPEHHBIX 3aKOHOIAaTENLCTBOM Poccuiickoit @eaepannu.

3.10. Ilpm mepemaue marepwaidbHBIX HOcHTENeH, coaepkammx [1JH, TpeTheil cTopoHe
JOJIKHBI OBITh MPUHATHI MEPHI, CKITIOYAIOIINE BO3MOKHOCTh HECAHKIIHOHUPOBAHHOTO JIOCTYIa
k ITJ1H.

3.11. IIpm mepenmave MaTepHaIbHBIX HOcHTeNel, coxepkamux I[1/[H, TpeThelt cropoHe
JOJIKHO OBITh MOATOTOBJEHO COMPOBOAUTEIHHOE MHCHMO, B KOTOPOM 3a(UKCHUPOBAH COCTaB
nepelaBaeMbIX MaTepUabHBIX HOCHUTENEH, C yKa3aHHEM KOJIMYeCTBa CTPAHHUI sl OyMa)KHBIX
HOCHUTEJIEH, C YKa3aHUEM CTEIEeHN KOH(PHUICHIIMAILHOCTH (€CJId HEOOXOIMMO).

3.12. O (akre mnepemaun/mpuemMa MaTepUANTBHBIX HOcUTeNeH, coaepxammux [1J]H,
JIeNaloTCs  COOTBETCTBYIOIIME  3allUCM B JKypHaJIaxX  y4yeTa  HCXOJIICH/BXoAsien
KOPPECIIOHICHIIUH.

3.13. Tlpu npueme mMaTepuaabHBIX HOCUTeNEH, coaepxkamux [1J[H, TOKHBI ObITh IPUHSATHI
Mepbl, 00ecreurBaroIIne UX COXpaHHOCTh. [Ipu npueme GyMaxxHbIX HOcUTENeH paboTa ¢ TaKUMU
HOCHUTEISIMU JIOJKHA OBITh OPraHW30BaHa, B COOTBETCTBUH C MPHUHIIMIIOM KOH(GUACHIIUAIHLHOTO
JeTIOTIPOU3BOCTBA, ICHCTBYIOUIETO B Y UpExkKACHUU.

4. XpaHeHuHe MePCOHAIBHBIX JAHHBIX

4.1. Ilpm xpanenuu marepuanbHbix Hocuteneil [IJ[H momkHBI coOnrOAaThCA YCIOBUS,
obecneunBaromue coxpanHocts [1/1H, nckmovaronue HeCaHKIIMOHUPOBAHHBIN K HUM JIOCTYTI.

4.2. Martepuanbable HocuTenu [1/[H TOMKHBI XpaHUTBCA B TMpelenax KOHTPOIUPYEMO
30HBI.

4.3. Tepputopusi KOHTPOIUPYEMOW 30HBI OMpPENENAeTCs TMPUKA30M 3aBEAYIOIIETO
YupexaeHus.

4.4. 3ampernieH BBIHOC UM KomupoBaHue Hocuteneit [1][H.

4.5. B Hepaboyee BpeMs U BpeMsl OTCYTCTBUS HEOOXOIUMOCTH HCIOJb30BaHus [1J[H
MarepuaibHble HocuTenu [1/IH TOKHBI XpaHUTHCA B XpaHWIMIIAX MaTEPHAIbHBIX HOCUTENEH
I11n.



4.6. Ilepeuens mect xpanenust Hocutenei [1/n onpenensiercs B «XKypHane ydera MecT
XpaHEHUSI HOCHUTEJICH MEepPCOHATBHBIX JaHHBIX, 00pabaThIBaeMbIX 0€3 HCIIOJIh30BAHUS CPEICTB
aBTOMaTH3aIum», popma KoToporo ycraHoniena B [Ipunoxkennn 1 x Hacrosmemy [lonoskenuto.

5.YHnuroxenue MEPCOHAJIBHBIX JAHHBIX

5.1. Vuuuroxenue I1/[H — neiicTBus, B pe3yabTaTe KOTOPbIX CTAHOBUTCS HEBO3MOXKHBIM
BOCCTaHOBUTH cojiepxanue [1/lH u (win) B pe3ynbrare KOTOPbIX YHUUTOXKAKOTCS MaTepUaIbHbIE
Hocutenu [1/1H.

5.2. VYuwmuroxenue Hocuteneil I1/[H ocymectBisiercss B TeueHue 30 qHEW ¢ MOMEHTa
oT3biBa cyobekToMm IIJ[H cormacusi Ha oOpabGotky II/In (ecnu Oosnee KOPOTKHI CpPOK HE
PEAyCMOTPEH COOTBETCTBYIOIIUM JIOTOBOPOM, CTOPOHON KOTOPOTO SIBJIICTCS YUpPEXKICHUE) UITH
ucTeueHus: cpokoB 00padboTku [1/1H, B TOM uncie XxpaHEeHHs B apXUBax.

5.3. VYuumuroxkenumem OymaxxkHbix Hocutenedl II/[H 3aHumaercss KOMHCCHUS — TIO
opranusanuu pabot no 3amute [1J{H, co3naBaeMas mpuKa3zoM 3aBEYIOLIETO Y UpexKIeHUS.

5.4 bymaxusie Hocutenu IIJIH (IOKyMEHTHI, UX KOMHH, BBIIMCKH), YHUUYTOXKAIOTCS
NyTEM H3MEIbYEHUS Ha MEJIKHE YacTH, HCKIOYAKIUe BO3MOXKHOCTh IOCIEIYIOIIETrO
BOCCTaHOBJICHUS HH(POPMAIIH, WU CKUTAFOTCSL.

5.5. [lo oxoHwaHnuum yHuYTOXKEHUS OyMaxHbix Hocutened [I/IH xomuccuei
cocTaBisieTcsi «AKT 00 YHHUUTOXEHHH OyMa)KHBIX HOCHTENEH MEepCOHAIbHBIX JaHHBIX», (opMa
KOTOpOTO ycTaHoBJIeHa B [Ipunokennu 2 k HacTosmeMy [TooxeHuro.

5.6. Komucenst coctaBisieT M NOANUCHIBACT B JIBYX JK3EMIUISIPAX COOTBETCTBYIOIIMN
«AKT 00 YHUYTOKEHUU OyMa)KHBIX HOCHUTEJIEH MEepCOHAIBHBIX JaHHBIX». B TeueHune Tpex mHein
IIOCJIE COCTABJICHUS AKT HANpaBIIETCS Ha YTBEPXKACHHE 3aBenyromeMmy Yupexnaenus. [locne
YTBEPXKJICHHUSI OJIMH SK3EMIUISIP aKTa OCTAETCS Yy OTBETCTBEHHOI'O 3a OpraHu3aluio 00paboTKH
[1/1H, BTOpO¥ 3K3eMILISIp IEPEAACTCS B apXUB HA XpaHEHUE.

6.0TBETCTBEHHOCTH

6.1. OTBeTCTBEHHOCTh 3a HAJICKAIIEe W CBOCBPEMEHHOE BBINOJHEHHE (YHKIUH,
MPEIYCMOTPEHHBIX HACTOSIIUM IIOJIOKEHHEM, HECET OTBETCTBEHHBIH 3a OpraHU3allHIo
o6pabotku [1/11 B YupexaeHuu.

6.2. Ha otBeTrcTBeHHOTO 3a opranuzanuio oopadbotku [1JIH B YupexxaeHun Bo3iaraercs
NepCOHaIbHAsi OTBETCTBEHHOCT 3.

—  CO3JIaHWE HaJUIeKAITUX YCIOBUH JUTS UCIIOJIH30BAHUS JIOKYMEHTOB;
—  COXPaHHOCTb JOKYMEHTOB.

7.Cpok eiicTBUS M MOPSIIOK BHECEHUN M3MeHeHH i

7.1. Hactosmee [lonoxxeHne BCTymaeT B CHIIy C MOMEHTA €r0 YTBEPIKICHUS U JICHCTBYET
OeccpoyHoO, JI0 3aMEHbI er0 HOBBIM [looxKeHeM.

7.2. V3MeHeHus u JOTMOJHEHHS B HacTosmiee [lomokeHue BHOCSTCS MPUKA30M
3aBEYIOLLIETO YUPEKICHUS.






